NucTpyknust
N0JIb30BaTe/Is HH(POPMALHOHHBIX CHCTEM MEPCOHATbHBIX JaAHHBIX

1. OBIIUE ITOJIOKEHUST

1.1. Hacrosmuii JOKyMeHT pa3paboTaH B COOTBETCTBHM C HOPMATHUBHEIMH JOKYMEHTAMH
1o 0Oe3omacHOCTH HMHGOpPMALMM U OIpeleiseT MOpSAAoK obecredeHuss HH(GOPMALUOHHOM
0e30macHOCTM IIpM  IPOBENEHMH pabOT MOIB30BATESIMA  MH(MOPMAIMOHHEIX — CHCTEM
nepconansHbIX ganubix (nanee — MICII/Ia) 8 OOO "T] MAB" (nanee — Yupexnenue).

1.2.Cy0wexramu nocryna k pecypcam VCII/IH aBasSroTCS aAMUHHCTPATOp OE30MaCHOCTH
(nanee — AB), monmp3oBaTenu 1 00CITYKUBAIOIIHN ITEPCOHAIT.

1.3.O6pabatsiBaemas B VICII/IH uHpOpMAIIUI OTHOCHTCS K CBEAECHHUSIM, COCTABIISIOLINM
IepcoHabHbIe naHHbie (manee — [11m).

1.4. MamvHHBIE HOCUTENU UHPOPMAITUU UMEFOT TTOMETKY «ITJ[H».

1.5.1lonp30BaTeny NOIyYarOT CBOM IpaBa Ha A0CTyn K pecypcam MCIT/Ix yepes Ab.

1.6.1lonp30BaTeny UMEIOT MPaBO MUCHMEHHO BHOCHUTH IMPEIOKEHHUSA 10 M3MEHEHMIO H
JOTIONHEHUIO NTaHHOW MHCTpYyKIIHUH.

1.7.i3meHeHus ¥ TONOJHEHUI K JaHHOW MHCTPYKIIMU YTBEPKIAIOTCS B YCTAHOBJICHHOM
HOpsIIKE.

1.8.IIpaBo ToiKOBaHMS MOJOXKEeHUM HacTosmer MHcTpykimu BosyiaraeTcsa Ha Jlupexropa
VYupexaenus.

2. TEPMMHBI X OIIPEJAEJEHWA

ks ABTOMaTHBI/IpOBQHHaﬂ CHCTeMa — CUCTEMA, COCTOAIIasA M3 IICPCOHAIA U KOMILICKCA

CPEACTB aBTOMAaTHU3allUd €ro IEATENbHOCTH, pealu3yrolas HHPOPMALMOHHYIO TEXHOJOTHIO
BEITIOJIHEHUS Y CTAHOBIICHHBIX (yHKIIWNA.
2.2. ABromaTu3zupoBanHoe padodee MecTo (APM) — mnepCcOHaIbHBII KOMIIBIOTEP U

MOJIKIIOYEHHBIE K HeMy TiepudepuitHbie ycTpoiicTBa — MpUHTEpP, MHOTO(DYHKIHOHAIBHBIE
yCTpOMCTBa, CKAaHEPHI U T./I.

2.3. loctrym Kk wHpoOpMANMH — BO3MOXHOCTH TMONy4YeHUS UHPOpPMALIUKM U €€
HCTIOJIb30BaHMS.

2.4. 3amuTa nHGOpPMANMH — NEATETHFHOCTD 110 MPEIOTBPAIIEHUIO YTEUKH HHPOPMAaL|H,
HECAaHKIIMOHUPOBAHHBIX U HETIPeIHAMEPEHHBIX BO3IEUCTBHI HA MHPOPMAIIHIO, TO €CTh MPOLECC,
HalpaBJIEeHHbIN Ha JOCTWXEHNE NHPOPMAIIMOHHON 6€30M1aCHOCTH.

2.5. Undopmanus - cBefeHus (COOOIIEHUS, MAaHHBIE) HE3ABUCUMO OT (QOpPMBI HX



[IpPEICTABICHUSL.

2.6. UndopmManoHHAS CHCTEMA NMEPCOHANBHBIX TAHHBIX (MCI1H) - COBOKYNIHOCTD
cozepkaiuxcs B 0a3aX JaHHBIX MEPCOHANBHBIX NaHHBIX U 00ecIIeunBaroIuX UX 00paboTKy
MH(OPMAIMOHHBIX TEXHOJIOTUM ¥ TEXHUUECKUX CPE/ICTB.

2.7. Hecankuuonuposannwii gocryn (HCJ) — noctyn k nHbOpMaLMHy, XpaHsLencs Ha
Pa3NUYHBIX TUIIAX HocHTeNneld (GyMa)KHBIX, MATHUTHBIX, OMTHICCKUX M T. I.) B KOMIIBIOTEPHBIX
Gazax MAaHHBIX, (QANIOBBIX XPAHIIMIIAX, APXWBAX, CEKPETHBIX YacTAX M T. A. PasIMYHBIX
OpraHu3aluii IyTeM U3MeHeH s (TIOBBIIICHHS, dambcupUKalun) CBOUX IIPaB JOCTYIIA.

2.8. OGpaGoTka NePCOHAIBHBIX [aHHBIX - JHO00E IEHCTBHUE (omepauus) WM
COBOKYIIHOCTB J€HCTBuUiT (OIepariyii), COBEPIIAEMBIX C UCIIOIB30BAHUEM CPEIICTB aBTOMATH3ALIMH
Wi 63 MCIIONb30BAHMS TAKUX CPEICTB C IIEPCOHAIBHEIME NAaHHBIMH, BKJIIOYas cOOp, 3aIuch,
CHCTEMATH3aIlMI0, HAKOIUICHHE, XpaHeHHe, yTouHeHue (0OHOBIEHKE, H3MEHEHNE), U3BICUCHHE,
CTIONB30BaHMe, Iepefady (PacripoCTpaHeHHe, INPeJOCTaBlIeHue, JOCTYIl), O0e3TMiuBaHuE,
OIOKMPOBaHUE, yIaJeHUe, yHUUTOKCHUE TIEPCOHANBHBIX TaHHBIX.

2.9. Ilepconanbuble AaHHble - Ir00as UHPOpMANUsi, OTHOCAWMAACS K MPAMO HIHA
KOCBEHHO OIpEICIeHHOMY WM OIpelersieMoMy QusuiecKoMy muily (CyOBeKTy MepCOHANbHBIX
JAHHBIX).

2.10. Cpeacrso 3amuThl nHGpopmanuu (C3U) — TEXHUYECKOE, MPOTPAMMHOE CPE/ICTEO,
BEIIECTBO U (MIIK) MaTepuai, IpeJHa3sHaueHHBIC WU UCTIONb3Y EMBIC UL 3aIUTh] HHPOPMALIVH.

3. OBSBAHHOCTH

ITonp30BaTeNb 00A3aH:

3.1. 3uarh W BBHIIOMHATE TPeOOBAHUA NEHCTBYIOIIMX HOPMATHUBHBIX W PYKOBOIAIINX
JIOKYMEHTOB, a TAK)KE BHY TPEHHIX MHCTPYKITMA 1 PACIOPIKEHUH, PETIaMCHTUPYOIIMX MOPALOK
HeiicTBHH M0 3aIuTe UHGOPMALIHH.

3.2. BHIIONHATS HA ABTOMATH3MPOBAHHOM paGouem Mecrte (Zanee — APM) Tonbko Te
TIPOIIE Ty Pbl, KOTOPBIE ONIPEIENEHbI TEXHOTOIMYECKAM MPOLECCOM o6pabotku I1]1H.

3.3. 3HaTh M COONIONATH YCTaHOBJIEHHBIE TpeGoBaHMa Kk oOpaborke II[IH, yuery u
XpaHEHUIO HOCHTeNIeH MHpOpMAIVK, 00eCIEISHUIO 6e3omnacHoctd I1/IH, a TaxKe pyKOBOIAIIMUX
¥ OpraHU3alHOHHO-PACIOPSAUTEIBHBIX JOKY MEHTOB.

3.4. Bo Bpems paboTHl pacrojaraTb 3KpaH MOHHTOpa TakK, yTOOBI 3aTPyJHHUTH
IOCETHTENSM IIPOCMOTp OTOOpaxkaeMoif mHpopMmaumu. JKamosn Ha OKHAX JIOJDKHEI OBITH
3aKPBITHL.

3.5. [Ipy BO3HMKHOBCHWM IIOIO3PEHWs Ha HANMYME BPEJAOHOCHOIO IPOrpamMMHOro
obecriedeHus (dacThle OMMOKU B paboTe mMporpamM, MOABJICHUE MTOCTOPOHHMX rpadUIecKux U
3BYKOBHIX 2Q(OEKTOB, HCKAKEHHS JAHHBIX, HEKOHTPOIMPYEMOE IPOMaaHue (aiisoB, MOsABIEHUE
COOBIEHHH O CHCTEMHBIX OLIMOKAX, 3aMEICHHE PaGOTEl KOMIIBIOTEpa M T.II.) CAMOCTOSTENBEHO
wiu BMecTe ¢ AB VICII/IH NpoBecT! BHEOUEPENHON aHTUBUPY CHBIM KOHTPOJIb CBOCTO APM. IIpu
CaMOCTOSTENBHOM TIPOBEJEHHMH AHTHBHPYCHOIO KOHTPONA - YBEAOMHTH O pe3yJbTarax Ab
VCTI/IH 1a ompenefieHus UM (akTa HaIM4isi WM OTCYTCTBHS BPEIOHOCHOTO TIPOTPaMMHOT0
obecrieyeHus.



3.6. B ciyuae nossieHus WHGOPMAIMOHHOTO OKHA CpPENCTBA AHTUBUPYCHOHN 3aIlUTEHL
CHUTHATM3UPYIOEM 00 06HAPYIKEHHU BPEIOHOCHOTO IPOrPaMMHOI0 00eCIeUeHNUS !

3.6.1. mprocTaHOBUTH OOPabOTKY JaHHBIX;

3.6.2. HEMeIJIEeHHO IIOCTaBUTh B H3BECTHOCTH O (akTe OOHApy)KEHUS BPEIOHOCHOIO
nporpammHuoro obecneuennss Ab MCII/IH, BIajenbla 3apaXeHHbIX (HaiioB, a TakKe CMEKHbIE
CTPYKTYpHBIE OJIpa3/eIeHNs, HCIOb3YIOIIME 5TU (Qailibl B paboTe;

3.6.3. cOBMECTHO C BiazaenblieM (ailyioB, 3apaXX€HHBIX BPEIOHOCHBIM IPOTrPAMMHBIM
obecrieueHreM, IIPOBECTH aHAIU3 HEOOXOIUMOCTH JaNbHEHNINEr0 X UCIIOIb30BAHNUS;

3.6.4. mpom3BeCTH JieUCHHUE WM YHUUYTOXKEHHE 3apaKEHHBIX (DaiyioB (VI BBINOTHCHU
TpebGoBanuit nanHoro myHkTa npusiaeds Ab MCII/IH).

3.7. Hememnenno BeeiBaTh Ab MCIIJIH U mOCTaBUTH B W3BECTHOCTH DPYKOBOAUTEIS
CTPYKTYPHOTO MOJPa3eIeH s IpU 0OHAPy KEHHH:

3.7.1. mapyieHuWil IEIOCTHOCTA IIOMO (HaKieeK, HapyIIeHWH WIA HECOOTBETCTBHU
HOMEPOB IledyaTell) Ha ammapaTHBIX cpencTBax APM wim MHBIX (DAaKTOB COBEpLICHHS B €ro
OTCYTCTBHME IONBITOK HECAHKITHOHUPOBAHHOTO JIOCTyIIA K 3amuInaeMoi APM;

3.7.2. HECAaHKIIMOHUPOBAHHBIX (TPOU3BENECHHBIX C HApYIICHUEM YCTaHOBICHHOTO
TOps/IKa) U3MEHEHUH B KOH(UIYpaIiy IPOrpaMMHEIX UIIM allllapaTHBIX cpencTs APM;

3.7.3. OTKJIOHEHHI B HOPMaJIbHOM paboTe CUCTEMHBIX W MPHUKIAJHBIX MPOTrPAMMHBIX
CpelCTB, 3aTPyAHMIONMX OKciutyatarumio APM, BeIXOma W3 CTPOS WIH HEYCTOHUMBOIO
yskmonnpoBanus y3moB APM wminu nmepudepuiiHbIX yCTPONCTB (AUCKOBOIOB, TPUHTEPA U
T.IL.), @ TAKOKe epeboeB B CUCTEME JIEKTPOCHAOKEHNUS;

3.7.4. HEKOPPEKTHOTrO (YHKIMOHUPOBAHKA YCTaHOBIEHHBIX Ha APM  TeXHHYECKHX
CpPEICTB 3aLIUTHL;

3.7.5. HempemyCMOTPEHHBIX  OTBOJOB  Kabemed W MOAKTIOYEHHBIX K APM
JIOTIOTHUTENBHBIX Y CTPOUCTB.

3.8. IIpy OTCYTCTBAM BH3yalbHOTO KOHTpPONIA 3a pabod4eil CTaHIMEH MIOCTyN K
KOMIIBIOTEPY JO/KEH OBITh HEMEUICHHO 3a0IoKupoBaH. [ 3TOro HEOOXOAMMO HaXKaTh
OIHOBpeMeHHO koMOuHarmio kiapuin <Ctrl><Alt><Del> u BpiOpath omuuio <bJoKHpOBKa>.

3.9. B VICII/Ia ocymecTBIseTcs GIOKMpOBAHKME CeaHca JOCTyIa IMoNb3oBaTes rnocne 20
MUHYT €ro 0e3/eiicTBUs (HeaKTUBHOCTH) B MH(POPMAIMOHHOM CUCTEME.

3.10. Ilpunmmarh Mepsl IO pEarupoBaHMIO B Cly4Yae BO3HHKHOBEHHUS BHCIITATHBIX
CHTyalllif ¥ aBapuiHBIX CHTyaldi C LENbI0 JIMKBUAAUMK WX MOCIENCTBUM B TNpeaenax
BO3JI0)KEHHBIX HA HETO (DyHKIIUIA.

3.11. Ilosp30BaTemsM 3aMpeniaeTcs:

—  pasriamars 3anumaeMylo HHGpopMAalHI TOCTOPOHHUM JIMLIAM;

—  KOIMpPOBATH 3AIMKUIIAEMY0 HHPOPMAIMIO Ha HEYYTECHHBIC BHEIITHIE HOCUTCIIH,

—  CaMOCTOSATENHHO YCTaHABIMBATH, TUPAXUPOBATH WIA MOIMMUIMPOBATH IIPOTPAMMHOE
W ammapaTHoe oOecredeHue, W3MEHSTh YCTAHOBJEHHBIH MOPANOK — (YHKIMOHHPOBAHMS
TEXHAYECKUX U IIPOTrpaMMHBIX CPEICTB,

— TOKIIOYATh K paboueil CTaHIME U KOPIOPaTUBHON MH(M)OPMALMOHHON CETH JIMIHBIC



BHEIIIHUE HOCUTEIN U MOOUIIBHBIE Y CTPOMCTBA,;

— oTKJIIOYaTh (OJIOKMPOBATH) CPECTBA 3AIIUTH MHPOPMALIUY;

— BHIIOIHAT, Ha APM paboThl, HE NPEeayCMOTPEHHBIE TEXHOJOTHYECKHM IIPOIIECCOM
obpabotku I1/1H;

— coo6math (WK nepenaBaTh) MOCTOPOHHUM JIMLIAM ITapaMETPhI CBOEH yYETHOW 3aliCH
(¥IMs1, IEpCOHATBHBIN uneHTH(UKATOp (IPH ero Hamuuuy) u napons) B UCILIH;

— ocTaBiATh 03 IpUCMOTpa W TepefaBaTh JPYIUM JIMLAM  IEPCOHAIbHBIN
HJIEHTUDUKATOD;

—  IIpUBIEKATh MOCTOPOHHUX JIHI] [JI1 PEMOHTA WM HAcTpoiiku APM 0e3 cornacoBaHus ¢
OTBETCTBEHHEIM 3a obecmeueHue o6e3omacHoctu 11/11;

— ocTaBIATh 0e3 mpucMoTpa cBoe APM, He akTMBU3MPOBAB OJOKMPOBKY HOCTyIIa, WM
0CTaBIAThH cBoe APM BKJIFOUSHHBIM T10 OKOHUAHUH PabOTHI;

—  YMBIIUIEHHO HCIOJb30BaTh HEIOKyMEHTUPOBAHHBIE CBOWCTBA M  OIIMOKK B
IpPOrpaMMHOM O0ECIEYEHUH WIM B HACTPOHKaX CPEICTB 3aIUTHI, KOTOPHIE MOIYT MPUBECTH K
HapyIIeHNIO 0€30MaCHOCTH IIEPCOHAIBHBIX JaHHBIX.

4. IOPSAJIOK PABOTHI IIOJIB30BATEJISA C PECYPCAMM MCITTH

4.1. HauaJjo pa6orsl Ha II9BM

Ipu BrmodeHun [IOBM HeoOX0mMMO NOXKIATHCSA 3aBEPLICHUS 3arpy3Kd W IOTOBHOCTH
cucTeMbl 3amuThl HHGopMmanuu (nanee — C3V) u omeparmonHo# cuctembl (manee — OC) «
uaeHTuuKanuy  mojp3oBaTens.  MaenTmuKkanmsa — 1OJMB30BaTeN  OCYIUECTBIACTCS 1O
VHUKANTGHOMY HMEHM W TIapOJII0 C HCIIONB30BAHUEM IIEPCOHANBHOIO HICHTH(HKATOPA, €CIu
TaKkoBOH TpemycMoTpen Komrutekrarumedt C3U. Jlns momydenus poctyma K pecypcam HCIIa
IOJIB30BaTeIb JOIDKEH NPUIOKMTh K CUMTHIBATENIO MEPCOHAIBHBIN MAeHTU(UKATOP (IIpU ero
HAJIMYMK) W BBECTH C KJIaBUATYpHl CBoil maponb. Ecim mocne BBoma maposst C3M Beijact
coobmenue 06 omuoKe, IOIb30BATEND JOJIKEH 00paTuThes K Ab.

4.2. 3asepuienue pa6orsl Ha [I9BM

[To okoHuUaHMM PaGOTHI MOJB30BATENb TODKEH MO0 3aBEPIIUTH INTaTHBIMU CPEACTBAMU
ceaHc cBoeil paGoTH! (6e3 BeiKoueHwst [IDBM), mu6o 3apepmts pabory II9BM craniapTHBIM
crioco6oM (mpu 5ToM BEIKIIIOYUTE IIDBM).

4.3. TpeGoBaHusi K pacne4yaTbIBAHMIO HH(POPMALHH

Bce pacreyaTsIBaeMble OKyMEHTHl JODKHBI OBITH yYTeHBI. bpaKoBaHHBIC OyMajKHbIE
HOCHTENN ¥ YEPHOBUKHU JOKYMEHTOB JTOJDKHBI OBITh Y HHYTOIKCHEL.

[Ipy OTCYTCTBUM IIONB30BATeNs Ha pabodeM MecTe JIMOO B MNPUCYTCTBUM JIMII, HE
uMeroIux omycka K pecypcam MCIT[(H, Bce MOKYMEHTEL, cojepkamue [1JH, HomKHBI OBITH
HEOCTYIIHBIL JI IPOCMOTPa U HHOI'O MX HCIIOJIh30BaHUS.

5. OTBETCTBEHHOCTD

5.1. [Tonp30BaTENh HECET MEPCOHAIBHYIO OTBETCTBEHHOCTD 3a:



— COXpaHHOCTh HOCHTENeHd HHQOpMAalMu W CcolepiKalieiics Ha HuX HHdOpManuu (B
pabouee BpeMs);

— cobmozeHne TpeGoBaHuil JaHHONM WHCTPYKIWMM, HEMPAaBOMEPHOE HCIONb30BAHMIE
pecypcos MICIIJIH v 3a Bce NEHCTBHSA, COBEpIIICHHbBIE OT KIMEHK €TI0 YUETHOM 3aliCch B NCII/IH,
€CJIM C €TO0 CTOPOHBI HE OBLIO MHPEINPUHATO HEOOXOMMMBIX NEHCTBHUIN I MpeNOTBPAINCHHS
HECAHKIIHOHUPOBAHHOI'O UCIIOJIb30BAHUS €TI0 YUETHOM 3aIHCH.

5.2, 3a pasriaieHue MEPCOHANBHBIX IAHHBIX M HApyLIEHHE HOpSaKa paGoThl €O
cpeactBamu  UCII[IH, comep<aliuMH IEpCOHANbHBIC [NaHHBIE, PAGOTHHKHA MOTYT OBIThH
NPUBIIEYEHBI K TPaXITAHCKOW, YTONOBHOH, aIMHHHCTPATHBHON, IMCHUIUIMHAPHOW M WHOM
IIpeTy CMOTPEHHOM 3aKOHOAATENbCTBOM Poccutickoii demepaun OTBETCTBEHHOCTH.



